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What's new in Microsoft Office Access 2007

Microsoft Office Access 2007 provides a powerful set of tools that allow you to quickly start tracking, reporting, and
sharing information in a manageable environment. With its new, interactive design capabilities, prebuilt library of
tracking application templates, and ability to work with data from many data sources, including Microsoft SQL Server,
Office Access 2007 allows you to rapidly create attractive and functional tracking applications without requiring deep
database knowledge. You can quickly create and adapt applications and reports to changing business needs, and
with its new, enhanced deep integration with Microsoft Windows SharePoint Services 3.0, Office Access 2007 helps

you share, manage, audit, and back up information.

Quickly get started tracking information

Office Access 2007 enables you to get started quickly using the new user interface, templates, and new productivity

features.

New, improved user interface

Office Access 2007 employs a new user interface designed from the ground up to help make you more productive.
You can work faster, learn faster, and find faster. The new interface uses a standard area called the ribbon that

replaces the layers of menus and toolbars found in earlier releases of Access.

@ o9 -®- = Nc-r*.h-.-‘-.-inr:lé

Home | Create | External Data Database Tools

AEoDeBE=28s

Table Table SharePoint Table Form  Split  Multiple
Templates = Lists = Design Form Items %

Tables Fnrmsé

The ribbon enables you to locate groups of related commands faster. For example, if you need to create a new form
or report, you will find it on the Create tab. The new design makes it easier to find the commands that you need, and
you will discover features that you otherwise might not have noticed. This is because, with the tabs used in Office

Access 2007, commands are placed closer to the surface, instead of nested deep in menus. You will do less digging

and more remembering.
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You will also get up and running faster, thanks to the new Getting Started with Microsoft Office Access page. This
feature offers quick access to the new getting started experience, including access to a library of professionally

designed database templates.

ﬁ‘: il -
Major new interface elements in Ofﬁce ACCGSS 2007 ‘_-’ ............................................................................ cLeLARRRaL L L LN
include: | f:ﬂ"f" Getting Started with Microsoft Office Acces

’ Secl ew Blank Database

Friim Macrosadt Office Calese: T

Bozning and Franon Blark: Datatane

Aasets ard Irreriary e
Getting Started with Microsoft Office Access [ rmmm———
page d The new startup experience that is displayed "’Mf":’“‘“‘ | .E.' | J

Cffion Maragement "‘-’Il i
when you start Access from the Start menu or a Perera e i —

Prapect and Team Management
desktop shortcut. -
The ribbon 8 The area at the top of the program ""::,::ww.... P

b et T Tkl

window where you can choose commands. G el e G o g

Command tab 8 Commands are displayed and

combined so that you can find commands you need when you need them.

Contextual command tab 8 A command tab that appears depending on your context 8 the object that you are
working on or the task that you are performing. This tab contains the commands most likely to apply to what

you are doing.

Gallery 8 A new control that displays a choice visually, so that you can see the results that you will get.
Galleries are employed throughout the 2007 Microsoft Office system interface. They let you choose a result

without having to worry about how you get it.

Quick Access Toolbar 8 A single standard toolbar that appears in the ribbon offering instant, single-click

access to the most needed commands, such as Save and Undo.

Navigation Pane & The area on the left side of the window that displays database objects. The Navigation Pane

replaces the Database window from earlier versions of Access.

Tabbed documents 8 Your tables, queries, forms, reports, and macros are displayed as tabbed documents.
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Status

bar & The bar at the bottom of the

window that displays status information and includes buttons that let you switch views.

Mini toolbar 6 A toolbar-like element that transparently appears above text that you have selected, so that you

can easily apply formatting, such as bold or italic, or change the font.

Great templates to get you started

Use the Getting Started with Microsoft Office

Access page to quickly get started creating your
database. You can create your own database or
start with one of our professionally designed

database templates.

Each template is a complete tracking application,
with predefined tables, forms, reports, queries,
macros, and relationships. The templates are
designed to be immediately useful out-of-the-box so
that you can get up and running quickly. If the

template design meets your needs, you are ready to

go! If not, you can use the template to get a head start in creating the database that meets your specific need.

Office Access 2007 includes a collection of database templates in the box. You can also use the Getting Started

with Microsoft Office Access page to connect to Microsoft Office Online and download the latest new or revised

templates. The templates provided include:

Assets
Issues

Students
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Contacts

Marketing projects

Tasks

Faculty

Sales pipeline



